
TYPE OF EVENT
Scc FAQ fbr clarilication ofcvcnr rypcs

! SpecialActivity
Ø Special Event-Parks
! Special Events - Strcet /

Sidewalk Occupancy

EVENT WILL INCLUDE
(check all that apply)

@ Amplifìed Sound/Multimedia
Auacltment A Required

! Street/Sidewalk Occupancy
Attacltntent B Required

I alcohol Service
Atlac'ltment C Required

I Vendors/Exhibitors
Attachment D Required

! Rrivileged Sales
Altac'hment E Required

@ Event Set-Up
Attachment F Required

@ rark Usage
Attacltment G Required

I Food/Beverage Service
Contac! l(ashoe Coun4,
Et¡¡ironmcntal Hea Ith Sen,ices
(775) 328-2620

EVENT COORDINATOR'S SIGNATURE

EVENT COORDTNATOR'S NAME Heather HoweII

Per¡nit ntust be on-sile during the etenÍ ancl ntus! be shotvn, u¡ton dentand. lo any nember o/ the Cit.v oJ'Reno Police, Fire, Public l4/orks,

Parks and Recreation, Busine.ss License Deparlntent(.s) or City Manager's OlJice.
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EVENT NAME

EVENT LOCATION

Reno Earth Day 2015
ldlewild Park, Reno, NV

o be included on the Cit of Reno's Website Events Calendar - maximunr of 275 characters

ON SITE CONTACT

I certify that the information contained in the loregoing application is true and correct to the best of my knowledge and belieL l have read.
unders¡and and agree to abide by the nrles and regulations govcrning the proposed Special Activity or Event undcr the Reno Municipal Code. I

understand that this application is rnade subject to the rules and regulations establishcd by the City Council and/or the City Manager or the City
Manager's designee. I agrcc to comply with all olher requiremcnts o[the City, County, Statc, Federal Govemment, and any other applicable cntity
which may pcrtain to the use olthc cvcrìt venue and thc conduct olthc cvent. I agree to abide by all rules. regulations and permit conclitions and
lurther certify that I, on behalfolthc IIost Organization. anr also authorized to commit that organization, and therefore agrec to be hnancially
responsible for any cost and fees that rnay be incurred by or on behalf of the evcnt to the City ol Reno. Such City Scrviccs may include. but are
not li¡nitcd to, Police, Fire. Public Works, Parks and Rccreatiorr, Business License and/or other neccssary sen'ices provided by the City of Rcno.
lndemnification of the City of Reno. Ily signing this applicatiorr the applicant. and any orgarrization the applicant represents. agrees to
indernnity, defènd and hold hannless the City and its otTccrs, agcnts and crnployees (collcctivcly "lndemnitees") fiorn and against any clairn. loss,
damage. injury, death and liability o{'evcry kind, naturc and dcscription (including without lin¡itation, incidental and consequential damages, court
costs, attorneys' fees and costs ofinvestigation) that arise directly or indirectly, in whole or in part, from or relating to any conduct ofthe applicant
or the applicant's principals, agents. enrployees, subcontractors, vcndors or invitecs pursuânt to any pcrmit issued pursuant to this applicafion. City
docs not waive, and specifically lcserves, all ol its statutory and comrnon law defenses, including all protections under NRS Chapter 4 I .

Anastacia Sullivan oN srr' NUMBER (775) 762-0651

EVENT DATES AND TIMES
Setuo Date 4t2st2015 Setup Start Time 9am

Event Start Date 4t26t2015 Event End Date 4t2612015

Daily Event Start Time 1Oam Dailv Event End Time 6pm

Dismantle Date 4t26t2015 Dismantle End Time 9pm

EVENT DESCRÍPTION

Reno Earth Day 2015 on April 26,2015 from 10am-6pm @ ldlewild Park; Festival of "Celebration
and Education" for Clean & Green Technologies, the Natural World, & Many Cultures. Enjoy live
performances, activities, games and exhibits from all walks of life on the planet.



Ilosr oRGANrzArroN t\49[ry Momentum EvENr cooRDrNAroR Heather Howell

MATLTNG ADDRB'' 2700 Scholl Drive crry/srAr'tzrp Reno, NV 89503

DAYTTME PHONE 975) 762-0651 CELL pHoNE Q75) 771-1828 ,n* (775) 329_ 4844
www.renoearthday.com EMA'L ADDRESS renoea rth d ay@g ma i l. com

oNsrr' coNrAcr Anastacia Sullivan .ELL pHoNE VTí) 762-00s1

WEBSITE

PUBLIC CONTACT DAYTIME PHONE

FEDERAL rAx rD 46-2264332

ANrrcrpArED ATTENDANCE: DArLy 20000 rorAl 20000

E opex To THE puBLrc I nourssroN wrLL BE cHARcED $

El Hosr oRcANtzATtoN ts NoN-pRoFtr
Proofofcurrent non-prolit status !!!E! be included u,ith application.

Application Processins Fee* 0-49 Vendors s 103.00
Aonlication Processins Fee* 50* Vendors $258.00 DATE ENTERED
Temporary Vendor Business License $ 15.00 x FAX TO
Temporarv Alcohol Permit" I Booth/Dav $ 55.00 x Fire
Temporarv Alcohol Permit. Add'l Booth/Dav $ 22.00 x Zonins
Fire Inspection $lll.00 Health
Additional Fire Permits TBD Refer to "FD" Section Ll Complete E Incomplete
City Service Fee TBD Acnral Cost of City Serviccs Reason Incomplete:
Late Fee TBD Refer to Reno Municipal Codc

*Application fees must be paid at the time the application is sul¡mittcd and are not rcfundable under anv circumstances*

TOTAL FEES
INTIALSTOTAL PAID
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3. Additional Information:

Will you be using any of the following? Check all that apply:

n Flammable or compressed gases n Bxit obstructions ! Dust or spark production
n nire lane or hydrant obstruction Ø t",npo.ary etectrical wiring E gh".h.;: '
E Cooking vendors I tnaoä. r.hi.t* display I Loor" r."t./.t u¡rs over 200
lrzl Fenced area or building to be occupied by 50 or more people

Separate Permit Requirements:

One or more of the following activities ($85)

n Open flame devices
OPen flame devices include decorative devices. cooking devices. and theatlical open flame performances.

f] Canopies in excess of 400 square feet

drops on 75 percent ol more ofthe perimeter.

I Tents in excess of200 square feet
Tent - A structurc, enclosure or shelter constructed offabric or pliable material supported by any manner except by air or the contents that it protects.

n Indoor demonstration cooking

Pyrotechnic activity ($225)

! Pyrotechnics

For Additional Information Contact:
Reno Fire Department

77s-334-2300
775-334-3826FAX

RFD SpecialEvents@reno. gov
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will you be using existing, city-owned trash receptacles at your event?
I ves.
Note that you will be requircd to ernpty these receptacles frequently throughout the course of your event. Plastic bags must be used to line the
trash receptacles. City staff will not service the receptacles during your event, other than during activities designatefas Special Event - parks.
n No.

f-=----;-

i.?,.t.1t0. 
refuse removal plan:

lWe p]an to continue the e-waste recycling and paper recycling as well as promote different types of waste habits at the event I

Il9rdlg '""y:ry '-y"'tq 
l_"?"" n:IT: 

"'.'d ":ig"jri.q_---- --_r
Other than during Special Event - Parks, event organizers are required to manage recycling at all Reno Special Events (Park Staff manages
recycling at Special Events - Parks).

Method and types of recyclable material collection:
@ cans @ plastic bottles @ pape. materials I cardboard

Describe recycling plan if event is not taking place in a City park:

E other

We are working with WM to provide recycling receptacles for the event.

How will you promote recycling at your event?

lnltf,orgn we are in a City pa*, tne entn" "** , t ,ion. All *lrnt""o *¡¡l b"
lmodeling and monitoring recycling, 0-waste, leave no trace and composting as key components of the Reno Earth Day event.

!
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Trqffic Control Mqp Key
-* = Traffic flow into area.

I = Electronic Reader Board from City explaining congestion at ldlewild, ro public parking on
ldlewild; Free Public Parking at Reno High School. Positioned on northbound Keystone before the
overpass and on California westbound before the Booth exit.

= Certified Traffic Control contracted by ESI Security Services (incl. static early warning signs).

= Reno Earth Day Signage stating "No Public Parking on ldlewild" "Free Public Parking at Reno
h" andfor directing people which way to go.

A
A
Hig
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SecuritSr Mqp Key

- 

= Existing Park fencing or natural barrier (pond, river; building, hedge, etc.)

- 

= Temporary fencing for event.

1.2.3.4 = Security Entry Points. 4 secured entry points, 20 feet wide, checking coolers/
backpacks for glass/alcohol. Based on last year's traffic at each gate, Entry point 1 and 2 each
have 2 paid Security Staff from ESI and Entry 3 and 4 have the least traffic and will have 1 paid
Security. Each security point has a radio and can request more assistance as necessary. Entry
Points are for pedestrian and cycle traffic only and also include 3-4 volunteers doing crowd
counting, surveys, donation boxes and welcomers (info & security assists). Entry 4.5 is actually
just the bike path with minimal traffic and should be fine with 2 volunteers handling security and
crowd counting. 2 more ESI staff, incl. a supervisoç will be walking the event, and we have
designated Security liaison volunteer this year: Mike Larson.

Pedestrian Entry Points will each have a tent, tables and significant signage.

(barring excessive wind that ruins the whole plan ;P)
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Alcohol Plqn
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8 Local breweries have donated beer for the
event and will not be taking sales. Each will
have its own booth where they pour their
own product to attendees who have
purchased a token from the event and have
the wristband and hand stamp. Each

brewery will have its own certified servers.

The event will have up to 3 Sales booths for
beer tokens. Certified server volunteers will
sell beer tokens, check lD's and provide
wristbands (non-remova ble/non-reusable)
and a hand stamp. Only people with
wristbands and handstamps will be poured
beer and all beer from all brewery booths
will be served in 16 oz. clear compostable
cups.

Our security personnel walking the event
and at the gates will be aware of all of these
guidelines to ensure compliance within the
entire park.
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= Beer Token/Wristband Sales

= Brewery Pouring Station
1-4 = Public Entry Gates



l{t ins Zone & Pqrhing Mqp



I

I

ldlew¡ld Pqrhing MEp Key

= Event Area/Loading Zone, no parking during event

= Event Area Barricade, no vehicles beyond this point during event. Loading
Zone leaders will allow exhibitors into Loading Zones by assigning each vehicle
to a leadeç max 3 per leader at a time, taking license plate and giving directions
to booth spaces.

= Volunteer and Exhibitor Parking.

= Vol unteer/Performer pa rki ng on ly.

= Entry Points for pedestrians/Cycles

= Vehicle Gates for exhibitor and volunteervehicles to park and parking (East,

West and Center)



ADA

ldlew¡ld Pqrhing Mqp Lots

= Lot Z: west side of park by baseball fields; tZ} spaces

= Lot Y: east side of park, all Latimore and Mastrioni lots; 80 spaces

= Lot X: parallel parking along pond on Cowan Dr. (fill last only of needed) plus
little lot near Snowflake Gazabo; total approx. 33 spaces

= ldlewild Drive parallel parking on park side total 2000+ feet/L30 spaces

= Lot v: volunteer/Performer only parking by pool ; 40 spaces

= ADA reserved parking for 300 feet (20 spaces) to west side of Entry Point 2.

= Shuttle Drop Off

Total reserved spaces inside park and on ldlewild Dr. = 423 (plenty!)



Public Pqrhing Mqp
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Public Pqrhing Mqp Key

A. B. C. D and E = Reno High Lots, team of 8-1-0 volunteers controlling traffic entry into lots,
pedestrians crossing sidewalks at entry/exit, and directing to open spaces in assigned lot; one
entry/exit for each lot. Can "close" lots and fill them up in ordeç and direct to open lots when
full, etc. This team will also help direct traffic for e-Waste, Shuttle, etc. as necessary.

Lot A = Northern most lot on Booth (closest to ldlewild) = 140 spaces

Lot B = Corner of Booth/Foster plus the Circle = 90 spaces (minus e-Waste space).

Lots C and D = Along Foster Dr. = 198 spaces

Lot E = All space behind and sides of Foster buildings = I54 spaces

Total spaces at Reno High School = 452 spaces!

I =Possibleaddl lotsforparkingif wegetpermission(GlenHare =2;|spaces/CourtBldg =Z3lspaces)

= No Parking, volunteer/exhibitor parking only

€=ADAParkingthissectiononldlewildDr.(300feet=20cars)
- Dublic Street Parking - allowed parallel parking-l r

Total public parallel parking on ldlewild, Booth and Foster = 9000+ feet/600+ spaces


